PLONE CONTENT WORKFLOW

STUDENT AND/OR INVESTIGATOR

% A Student or Investigator adds content
X When first added the content will be “Private”

Horne Field Activities Events

Edit Sharing History

Actions ¥ | State: Private ¥

m Changes saved.
Test Event
by Christy Taylor — last modified May 13, 2008 10:18 AM

— filed under: Field Activit

This is an event to show how the work flow functions.

What
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= Field Activity

May 13, 2008
from
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to
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Add event to calendar [, ical

[y vCal

% Once the user is happy with the content they will “Promote to Draft”



__Actions v

State: Private ¥

Promote to Draft

Advanced...

what = Field Activity

May 13, 2008

from

0 Will not show up on the live site to non-registered viewers
% Once the user is happy with the content again they will “Submit for publication”

| Actions ¥ | State: Public draft ¥
i Make private
Submit for publication

Advanced...

What = Field Activity
May 13, 2008
from

m 1120 aLo

0 The user can also “Make private”
% The content will now show up as “Pending review”

| Actions ¥ | State:

What = Field Activity

| May 13, 2008
When | from 10:20 am to

S——




ADMINISTRATOR

% On the main page you will see a “Review List” of items waiting to be published

] Reviev_\r List

Display ¥ | Add new... ¥ | State: Published ¥

[ Test Event
crtl0 — May 13, 2008

Full review list...
Latest Events

[ Discussion with

Joe Kasprzyk on
Survey

(g PLONE tutorial and
website
demonstration

(g John Selker Site
Visit and Seminar

0 Ifnothingis up for review then there will be no box
% Click “Full review list...” for the complete list of items

Full review list:

Select: Al

. Tile | Size | Modified State

: . Cop\,r:: . Cut:: . Rename': - De[ete:_ - Change State:

% Click on each item to “Review” the content
0 Ifthe content doesn’t show correctly click on “View” and the page should show up

Home Field Activities Events

Edit Sharing History

@ Test Event

« Up one level

This folder has no visible items. To add content, press the ad




% Review content and decide if content is ready to be published

% Choose a “State” for the content
O Make private - sets content as Private again
O Publish - sets content as viewable for anyone viewing the site
O Send back or Retract - sets content as “Public draft”

b 4
Make private

| Actions ¥ | State:

| Send back

Advanced...

% Once content is marked is Reviewed it will no longer show up in the “Review List”



